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THU'C PHAM TP. HO CHi MINH
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TP. Hé Chi Minh, ngay 30 thang 11 naim 2017

‘ QUYET PINH
Ve viéc ban hanh Quy dinh thi, kiém tra.

HIEU TRUONG TRUONG PAI HOC CONG NGHIEP THU'C PHAM
THANH PHO HO CHi MINH

Can ctr Quyét dinh sb 284/QP-TTg ngay 23 thang 02 ndm 2010 cta Tha
tuéng Chinh phu vé viée thanh 1ap trudng Pai hoe Cong nghiép Thuc phdm Thanh
phé Hé Chi Minh;

Cin ctr Quyét dinh sé 2363/QD-BCT, ngay 07 thang 5 ndm 2010 cua Bo
trudng Bo Cong Thuong vé viéc ban hanh Quy ché t chirc va hoat ddng cua truomg
Dai hoc Cong nghiép Thyue pham Thanh phé Hd Chi Minh;

Can ctr Quyét dinh s6 901/QD-TTg ngay 23 thing 6 nim 2015 cta Thi tudng
Chinh phu vé viéc phé duyét D& an thi diém dbi méi co ché hoat dong cua Trudong
Pai hoc Cong nghiép Thuc pham Thanh phé Hd Chi Minh giai doan 2015 - 2017;

Can ctr Vin ban sé 17/VBHN-BGDBT ngiy 15 thang 5 nam 2014 cta B
Gido duc va Dao tao v& viéc ban hanh Quy ché dao tao dai hoc va cao dang hé chinh
quy theo hé théng tin chi;

Xét d& nghi ctia Trudng phong Khéo thi va Pam bao chét luong,

QUYET PINH:

Pitu 1. Nay ban hanh kém theo Quyét dinh nay Quy dinh thi, kiém tra tai
truong Pai hoc Cong nghiép Thuc phdm thanh phé HS Chi Minh.
Pidu 2. Quyét dinh co hiéu luc k& tir ngay ky. Cac Quy dinh trude day trai
v6i Quyét dinh ndy déu bai bo.
Piéu 3. Cac o6ng (ba) truong céc don vi va cdc cd nhan c¢o lién quan trong
truong chiu trach nhiém thi hanh Quyét dinh néy@%:/
7
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BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC CONG NGHIEP Dgc 1ap — Ty do — Hanh phiic
THUC PHAM TP. HO CHf MINH

QUY PINH THI, KIEM TRA

(Ban hanh kém theo Quyét dinh s6: }‘W’/QD -DCT ngayjﬁ thang /V’ ndm 2017 cua
Hiéu truong Truong Dai hoc Céng nghiép Thiee pham Tp. Hé Chi Minh)

Pidu 1. Pham vi diéu chinh va d6i twong ap dung

1. “Thi” dwgc ding trong Quy dinh nay ding dé goi chung thi két thic hoc
phan, thi cudi hoc ky, thi tét nghiép va cc hinh thirc 1am bai kiém tra tdp trung
khac. Trong trirong hop cén thiét s& ghi rd hinh thirc kidm tra, thi cu thé.

2. Quy dinh nay quy dinh v& viéc thi, kiém tra trong qua trinh hoc tdp cho
ngudi hoe & céc trinh 33, cac hé dao tao dai hoc, cao déng cua Trudong Dai hoc
Coéng nghidp Thue phdm Thanh phé H5 Chi Minh.

Piéu 2. Trich nhiém cia cac don vi t6 chirc ky thi va cac don vi lién quan dén
ky thi

1. Céc don vj td chirc va thuc hién c4c ky thi

Céc don vi c6 trach nhiém t& chirc va thuc hién céc k¥ thi gdm: phong Pao
tao; phong Khao thi va Pam bao chit luong; cac khoa, trung tdm dao tao.

Phong Dao tao phdi hop véi phong Khao thi va Pam bao chét lwong t chirc
toan bd cac ky thi két thic hoc phén, thi cudi hoc ky ctua cac h¢ dao tao trong
truong. Cac khoa, trung tim quan 1i mén hoc chiu trach nhiém té chic kiém tra
gitta hoc ky, cac bai kiém tra qua trinh, thi moén thuc hanh... va thyc hién cdng tac
thi cubi hoc k¥ theo lich cua trudng,

Hoi ddng thi tét nghiép tb chire cac ky thi tét nghiép. _

2. Trach nhiém ctlia cdc don vi ¢6 lién quan dén viée t& chirc céc ky thi

a) Trach nhiém ctia don vi thue hién cong tc thi

Khi tb chirc céc ky thi, trudng don vi thuc hién cdng tac thi ¢ trach nhiém
chinh trong qua trinh chuén bi va tic nghiép k¥ thi, chi dao cu thé cac cong viéc:

- Trudc ngay thi, cdc don vi chiu trach nhi€m 14p danh séch can bo coi thi
dwa vao ké hoach thi ctia don vi hodc ké hoach thi do phong Pao tao chuyén dén
(Piéu 2, khoan 2, muc b), trén co sé huy dong téi da giang vién cia khoa, trung
t4m c6 hoc phan thi. Néu vin con gidng vién chua phan cong coi thi thi s& phén bd
nhu cdu sb lugng can bé coi thi con lai cho cac khoa, trung tdm khéc c6 d& nghi cir
ngudi hd trg. Néu thiéu can bé coi thi thi dé nghj c4c khoa, trung tAm c6 sinh vién
dur thi hoc phén d6 ctr giam thi dén coi thi. Néu van thiéu can bo coi thi thi truong
don vi lam céng vin d& nghi phong Td chic — Hanh chinh dé phong Té chie —
Hanh chinh phén c6ng cén b, gidng vién chua da khéi luong cong tac tham gia
cOng tac coi thi. Phai dam bao du sb lugng cén bo coi thi.

- Chuén bj c4c phi hidu, biéu mau, bién ban, gidy thi, gidy nhap, danh sach
sinh vién dy thi, cic vin phong phdm khac c6 lién quan dén ky thi.
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- Phéi hop véi phong Khao thi va Pam bao chét lvong hodc Ban Dé thi
(trwong hop thi t6t nghiép) dé ra dé thi, in sao, niém phong, déng goéi dé thi chuyén
dén cac diém thi ding thoi gian qui dinh.

- B4 tri c4n bd coi thi tai cAc phong thi, mdi phong thi phai c6 it nhét hai cén
b6 coi thi theo nguyén téc:

* Phong thi khong qué 45 sinh vién: 2 cén b coi thi.
= Phong thi tir 45 dén duéi 60 sinh vién: 3 can bo coi thi.
= Phong thi tir 60 dén duéi 80 sinh vién: 4 c4n b coi thi.

Han ché t6i da viéc bd tri phong thi ¢6 trén 80 sinh vién. Véi c4c phong c6
strc chitra 16n, nhét thiét phai chia thanh nhiu phong thi nho. Néu ca thi ¢6 sb
Iwgng phong thi tir ndm (05) phong tré 1én thi cin ¢6 can b coi thi du trir. Trudng
khoa, gidm dbe trung tdm phén cong can bd truc dé thi.

- Ban giao bai thi cdc mén thi ngay sau khi két thic ca thi cho thu ky Ban
Coi thi tai phong Khao thi va Pam bao chit lugng, bai thi tét nghiép cho Ban coi
thi (ctia H6i ddng thi tét nghiép) theo dung qui dinh. Thu lai d& thi du s6 lvong d&
thi d& phat ra theo d& nghi cua giang vién ra dé.

- Pon vi thyuc hién cdng téc thi cAn phan cong lanh dao (trudng/phéd don vi)
truc dé chi dao giai quyét cac tinh hudng phat sinh trong ky thi: 1 lanh dao/ca
thi/diém thi.

b) Trach nhiém cta phong Dao tao

— Cung cAp lich thi, danh sach sinh vién duy thi trén phén hé E cho cac don
vi t6 chire thi it nhét 1 tudn trude ngay thi; chi ¢ sinh vién c6 tén trong danh séch
méi duge vao phong thi. Nhitng SV chua dugc phép du thi vi 1i do nao do, khi
mudn du thi thi phai lam don, dugc Ban Giam hiéu duyét cé xac nhén va chir ky
cua lanh dao phong Dao tao méi duge vao thi, nhitng SV nay phai cé danh sach du
thi riéng.

— Lap va cdng bb cac danh sach sinh vién chua du didu kién du thi theo dé
nghi cia céc khoa, trung tim dao tao trudc ngay thi it nhat 02 tuln.

— Phong Pao tao xép lich cac ky thi va giri cho phong Khao thi va Pam bao
chit lwgng, don vi thuc hién cong téc thi, phong Thanh tra Gido duc, phong Cong
tac Chinh tri va Hoc sinh Sinh vién va céc don vi ¢6 lién quan, chdm nhét 13 hai
tudn truéc ngdy thi hoc phan dAu tién ctia ky thi. Lich thi ¢6 diy du sb liéu vé: Moén
thi, ngay thi, tiét thi, tng s6 sinh vién dang ki du thi, tbng s6 phong thi, phong thi
cu thé, sb sinh vién ding ki du thi trong mbi phong thi. ..

¢) Trach nhiém cta phong Thanh tra Gido duc

- Can ctr lich thi d& cong bd, bd tri can b giam sat ky thi theo qui dinh.

- P6i véi cac ky thi ¢6 quy mé 16n, nhan su ciia phong khong du thi ¢6 thé
huy dong luc lugng cia cac don vi khac (xem diéu kién & Diéu 12, khoan 1 vé diéu
kién lam cén bd coi thi, thu ky va gidm sat).

- Tiép nhan don khiéu nai tap thé ciia sinh vién, trinh Ban Giam hiéu dé tim
ra phuong an giai quyét.



- Tiép nhén don khiéu nai tap thé cta sinh vién, trinh Ban Gidm hiéu dé tim
ra phuong 4n giai quyét.

d) Trach nhiém cua cac khoa, trung tdm dao tao

Lanh dao khoa, trung tdm dao tao thuc hién cOng tac thi theo ding Quy
dinh.

- Cén ctr lich thi chinh thirc theo tién d6 dao tao nam hoc, cic don vi gui dé
thi va yéu clu cu thé v& viéc soan, viéc in sao dé thi (méu 9, 9A) vé phong Khao
thi va Pam bao chét luong trude ngay thi it nhit 12 hai tudn; phan cong di can bd
coi thi; phéi hop véi cac don vi thuc hién cong tac thi khic huy dong can bd coi thi
theo sb lrong yéu cau.

- Cr giang vién ra d& tryc d@ thi. Khi cén thiét, giai thich dé thi theo yéu céu
cua lanh dao don vi td chire thi hoic theo dé nghi ciia SV tai phong thi.

- Cir giang vién ra dé thi, chdm thi theo ding yéu cdu cia d& cuong mén
hoc, déap 4n va dam bao chét lvong dé thi, chim thi theo quy dinh.

e) Trach nhiém cia phong Khao thi va Dam bao chét lugng

Cin ct lich thi va d& nghi lam d& thi ciia c4c khoa, trung tim dio tao, clia
phong Dao tao; phong Khéo thi va Pam béo chét lrgng tién hanh in sao, déng géi,
niém phong dé thi dé chuén bi tb chirc thi hodc chuyén cho cac don vi td chirc thi
ding thoi han qui dinh.

Chuén bi toan bd hd so, vin phong phidm phuc vu ddy di cho mdi ki thi.

Té chtre cac ki thi theo dung quy ché, quy dinh.

g) Trach nhiém cta céc don vi khéc ¢6 lién quan

Phong Coéng tac Chinh tri va Hoc sinh Sinh vién xdc nhén nhén thin sinh
vién khi vao phong thi ma khong dem theo gidy t& tuy than.

Phong Quan tri - Thiét bi chuén bj dﬁy da co s& vat chét khac phuc vu ky thi
theo d& nghj ciia cac don vi td chic thi.

Céc phong ban khéc tiiy theo chirc ning ctia minh s& c6 trach nhiém phbi
hop v6i don vi t6 chirc thi nhdm dam bao didu kién vé co so vat chét va cac hoat
doéng khac nhu: m¢ cira, vé sinh phong thi, b6 tri ¢ ban ghé, may tinh, hé théng
mang, hé théng dién, 4m thanh, 4nh séng, bao vé, phuong tién vén chuyén, ...

Piéu 3. Lich thi

Lich thi do phong Pao tao xép va phai dam bao cic yéu clu sau:

1. Lich thi can dugc tdi vu héa cho timg nganh hoc dya trén cac yéu cAu sau:
trai déu céc mon thi trong sudt thoi gian thi; mdi budi thi lam bai trén gidy khong
qué hai ca, thi tric nghiém khéch quan (TNKQ) online khong qua ba ca; thoi gian
chuyén tiép gifra hai ca thi téi thiéu 12 20 phut.

2. Trong trudng hop cén thiét d6i véi céc 16p binh thudng hoc ban ngay, c6
thé xép lich thi vao thir bay, chii nhat. Mén thi TNKQ online ¢6 thé xép vao budi
t6i (ca tiét 13, tiét 15). Trong mot ngdy, mi sinh vién duge xép lich dy thi két thic
hoc phin khong qua mdt mdn.

3. Chi nhitng hoc phan c6 tb chirc hoc trong hoc ky méi xép lich thi két thic
hoc phén. Lich thi dugc cdng bé trén phan hé E ciia hé thong phin mém va tai dia

3



chi www.sinhvien.hufi.edu.vn.

4. CAc hoc phén ctia cAc 16p ciing khéa hoe va hoc trong ciing hoc ky, nhét
thiét phai dwoc td chirc thi trong ciing mdt thoi gian, theo cing mét dé thi. Tuy
nhién, trong trurdng hop bét kha khang nhrr khong di phong thi dé tb chirc cing ca
thi thi c6 thé xép vao ca thi khac nhung phai sir dung d& thi khéc, cac d& thi & céc
ca khéc nhau phai cliing mét mic d6 theo gidy dé nghi soan d& thi (mau 9, mau 9A)
cua giang vién.

Diéu 4. D¢ thi

Nha trudng yéu clu cdc khoa, trung tAm dao tao x4y dung hé théng ngan
hang dé thi. Viéc bién soan d2 thi tuan thi theo quy trinh TT/8.2.4/KK; con viée
xdy dung va st dung ngén hang dé thi s& duoce quy dinh bang véan ban riéng. Khi
str dung ngan hang dé thi nhét thiét phai tudn thu cdc nguyén tic sau:

1. Cac 16p cing khéa, hoc cing hoc phin s& thi cing mét thoi gian, theo
cling mot dé thi.

2. Trong trudng hop bét kha khéng phai thi khéc ca, dé thi gifta cac ca thi
phai c6 cing thoi gian lam bai, cing dd kho, dd phan biét va cung hinh thirc thi (tu
luan hodc TNKQ, dé m& hodc dong, viét hodc van dap).

3. Mot sb yéu cAu vé dé thi:

a) Thuc hién ding theo miu quy dinh ctia nha trudng, c¢6 ma trin dé thi cho
timg hoc phan (mAu 10, 10A, 12; font chit, ¢& chit, kidu chit...).

b) Pam bao chét lvong d& thi nhu nbi dung phai phu toan b kién thire, k§
ning d4 hoc; ciu hoi 16 rang, khong dénh d6, khong qué khé ciing khong qué dé,
phéi c6 thang diém cho timg cAu va dnh gi4, phan loai duge két qua hoc tip cua
sinh vién.

¢) Béi voi dé thi tw ludn:

+ M3i ciu héi c6 sb diém khong qua 3 (ba).

+ Céc cau hoi doc lép véi nhau, cdu nay khoéng lién quan dén cau kia va rai
d&u trong toan bd chwong trinh hoc.

+ M@i @ thi c6 it nhét 4 cau hoi.

d) DBéi vé6i @ thi TNKQ:

+Néu thang diém chim cho mdi cdu tra 1di diing 12 bing nhau thi dé thi nén
c6 56 lugng cdu hoéi 1a 16, 20, 25, 32, 40, 50 hozc 80 cau dé tdng didm toan bai 1a
10.

+ Néu thang diém chdm cho mdi c4u tra 161 ding 14 khéac nhau thi dé thi c6
thé c6 sb lwong cau hoi phu hop véi thoi gian 1am bai va téng diém cua toan bai
ciling dung bang 10.

e) Thoi luong 1am bai cho céc ky thi két thic hoc phan tir 45 phat dén 90
phut. Cu thé:

+ Hoc phén 2 tin chi: D thi ty ludn tir 45 dén 75 phut, dé thi TNKQ tir 45
dén 60 phit.
+ Hoc phén 3 tin chi try 1én: P& thi tir ludn tir 60 dén 90 phut, d& thi
TNKQ tir 45 dén 75 phit.
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f) D& thi vén dap dwoc soan thanh timg bo d& thi dé sinh vién bdc tham. Sb
lugng bd dé thi vin dap phai nhiéu hon sb sinh vién dy thi tir 5 try 18n. Céc @ thi
turong duwong vé mtrc d9 kién thirc.

g) Cac dé thi viét, ké ca @& TNKQ trén gidy, dai khéng qué 8 trang gidy A4.

Trudng khuyén khich viée thi duéi hinh thirc TNKQ online. Néu ngan hang
d& thi chwa da 500 c4u hoi thi Khoa, Trung tdm c6 ké hoach phan cong giang vién
soan d&. S6 cau héi tiéu chuén 1a 15 caw/ 1 tin chi/ 1 ndm hoc. 86 cau hoi vuot s&
dwoc nha trudng thanh toan theo Quy ché chi tiéu ndi bd hién hanh.

h) Péi v6i hoe phin thi TNKQ trén gidy thi t8i thidu phai ¢6 2 ma dé trong
mdi phong thi.

i) Trong céc ky thi, gidy thi do nha trudng cung cdp. Riéng van phong phdm
cho k¥ thi tét nghiép thyuc hién theo Quy ché chi tiéu ndi bd ctia trudng. Trong
trudmg hop phai cho sinh vién lam trén gidy riéng, giang vién ra d& can tham khéo
¥ kién don vi tb chirc thi vé quy céch gidy 1am bai cho hop 1y nhu: bé tri hop 1y céc
khoang tréng d& sinh vién tra 10i; phiéu tra 1&i phai c6 chd dé c6 thé danh phach,
roc phach. Bai thi hop 1€ phai c6 du chit ki cia cdc gidm thi trong phong thi. Mén
thi SV dwoc sir dung tai lidu trudong c6 thé khong phat gidy nhap.

4. Giang vién 1a ngudi chiu trach nhiém chinh v& chét lwong d2 thi va dap an
khi dugc phan céng ra d&. Chim nhit 1 tudn trude ngdy ndp dé thi cho phong
Khio thi va Dam bao chét luong, giang vién dwoc phén cong ra dé phai giri dé thi
va dap an cho chu nhiém mon hoc, truéng bd mdn, truong khoa dé ki duyét. D& thi
phai phu hgp véi ndi dung hoc phin da qui dinh trong chwong trinh. P4 thi dam
bao ti 1€ hop 1i sb cau hoi cdc muc biét — hidu — van dung — vin dung néng cao (Vé
diém s6).

5. Tuy tinh chét ctia hoc phin va céc yéu cdu vé chuyén mon, trudng bd moén
c6 thé trao ddi v6i gidng vién ra d& vé ndi dung va cac yéu cdu ctia @& thi. Sau khi
kiém tra dé thi, truong bd moén ky xéc nhan vé viéc da kiém tra d thi (ca vé ndi
dung 14n hinh thirc) va chuyén cho trudong khoa xem xét ky duyét, cho vao phong
bi va ky niém phong phong bi dyng dé thi.

6. Ngudi dugce khoa, trung tdm phén c6ng ndp dé thi mang phong bi dung aé
thi dén phong Khao thi va Dam bao chit lrgng d& nop cham nhét 1a trude 3 tudn
ctia ngdy bit ddu ky thi hoic theo thong bao riéng ciia phong Khao thi va Bam bao
chét luong.

7. Phong Khao thi va Pam bao chit luong ban giao céc tai dé thi da niém
phong cho don vi té chirc thi trude gidy bét d4u 1am bai cham nhét 1a 30 phat. TGi
@ thi phai dam bao du sb luong @& thi va dugc ghi ddy @i, chinh x4c c4c thong tin
bén ngoai.

8. Mot sb yéu cau trong viéc bdo mat d8 thi:

a) Phong Khao thi va Dam béo chét lugng cir can bd tryc sao in @& thi. Lanh
dao phong va cén bd truc sao in dé thi chiu trach nhiém toan bd viée sao in dé thi
vé sb luong, chét lugng d& thi va viéc bao mat dé thi.



b) Chi giang vién ra dé thi; hodc gidng vién dugc truéng khoa, trung tim
phén cong; lanh dao va nhan vién phong Khao thi va BPam bao chét luong truc sao
in d& thi (néu c6) méi tiép cin ndi dung d thi va chiu trach nhiém vé viéc bao mat
d@ thi.

Giang vién va trudng bd mén cén phét huy trach nhiém trong viéc bao mét,
khéong dé 16 dé thi. Trong qua trinh 1am d& thi nhu soan d& thi, stra dé thi ngudi
thye hién phai ludn luu ¥ v& vide bao mét, khéng c6 so ho @& 16 dé thi, khong dé
luu lai ban nhép trén ban, khong ngdi soan dé thi noi ¢6 nhiu ngudi tiép xtc, tap
tin (file word) d@ thi phai c6 mét khau, phai déng tép tin khi roi may tinh lic dang
soan, stra dé thi, khong luu trit ¢ thi trong thu myc ding chung, ...

¢) Trong qua trinh sao in, phong Khao thi va Dam bao chét lugng chiu trach
nhiém chinh trong viéc bao mat dé thi. Vi vay, viéc sao in phai duoc thuc hién tai
phong Khao thi va Dam béo chét lugng. Trong qué trinh thuc hién phai tuan thu
nguyén tic: thu hdi lai d& thi gbc dé luu trix, hity dé thi in sao bi hu hong. Tuyét dbi
khéng duge rdi bé vi tri trong lic dang in sao d& thi. Tt ca dé thi phai duoc cho
vao phong bi, niém phong trudc qué trinh ban giao, chuyén ché.

d) Khi giao — nhén d& thi phai dé trong phong bi ¢6 ky niém phong va phai
c6 mat khéu (néu 13 d& thi ghi trén dia vi tinh) c6 x4c nhan bing vin ban da giao —
nhén.

¢) D& thi gdc, thi @ thi, phong bi d& thi (ca dé thi dugc st dung va dé thi hur)
va dia mém chira d& thi phai luén ludn dé trong ti ¢6 khoéa an toan. Chia khéa chi
c6 ngudi quan 1y d thi gitr. Tuyét dbi ngudi quéan 1y d8 thi khong mang @& thi vé
nha trong bt ky trudng hop nao.

9. Viéc van chuyén thi dé thi dn cac co so thi chi do don vi td chirc thi thuc
hién, nham dam bao an toan va kip th&i cho ky thi.

Piéu 5. T6 chirc thi

1. Pon vi tb chirc thi ¢6 phong lam viée riéng. Hidu trudng ra quyét dinh
thanh 14p Ban Coi thi trong m3i nim hoc dé thwc hién cdng tac tb chire thi cudi hoc
ky trong ndm hoc do.

2. Thoi gian t& chtc thi phit hop véi lich thi d3 dugc cong bd. Ban Coi thi,
can bd coi thi, cdn bd giam sat, thu ky, sinh vién du thi thue hién ding thdi gian
qui dinh.

3. Nhitng trudng hop can b coi thi cin thay dbi phong coi thi vi li do c4
nhén, phai giri don truée ngay td chirc thi mot tudn dé Ban Coi thi xem xét va giai
quyét (mAu 8).

Piéu 6. Cham thi

1. Viéc chim thi phai thuc hién nghiém tic, chinh xé4c va cong bing. Chdm
thi tap trung tai mét dia diém tai trrong, nghiém cdm mang bai thi v& nha. Két thic
mot ngay chim thi phai c6 bién ban. Nghiém cim céc truedong hop gian lan trong
cong tadc cham thi.

2. Di v6i céc hoe phan thi bing hinh thic TNKQ online, phong Khao thi va
Déam bao chét lvgng s& tién hanh ddng bo dit lidu didm va chuyén diém v& hé
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théng. Riéng bai thi tric nghiém khéch quan trén gidly gidng vién s& chdm bang tay
thi 1am trén miu gidy thi qui dinh (mau 23) va viée t& chirc chdm thi nhu chdm bai
thi tu luén (Piéu 6, Khoan 3).

Sau khi két thiic ca thi hodc budi thi, don vi td chic thi phai ban giao bai thi
vé phong Khéo thi va Pam bao chét luong.

Trong danh sach phong thi mén thi TNKQ néu khéng c¢é cot Ma Pé thi cot
S6Té dugc thay thé bing ma dé thi ciia SV, c4n b coi thi (giam thi) yéu ciu va
nhic nhé sinh vién ghi ma @8 thi vao ban danh sich niy ngay sau khi phét dé thi.

Sau khi sinh vién thi xong mo6n thi TNKQ online, nhan vién phong Khao thi
va Dam béo chét lugng phu trach phai dong bd diém thi v& server chinh. Cham
nhét sau 10 ngay lam vide (ké tir khi két thic ca thi) phong Khao thi va Pam bao
chét luong phai thuc hién xong viéce chuyén diém vé phong Pao tao qua phén hé E.
Phong Pao tao cbng bd diém thi trén trang web cla trudng tai dia chi:
www.sinhvien.hufi.edu.vn.

3. Sau khi t§ chuc thi ty ludn chdm nhét 13 mét ngay, phong Khao thi va
Dam bao chét lugng phan céng nhén vién kiém tra bién ban va danh séch du thi, sb
bai thi, sé to gidy thi, danh phéach, cit phach. Viée danh phéch, cit phach ciing dam
bao bi mét va thuc hién tai noi lam viéc do phong Khao thi va Bam bao chét lugng
qui dinh. Cham nhét 12 ba ngay, bai thi tw ludn phai dugc danh phéch, cét phach
xong dé giao vé Khoa, Trung tAm tb chirc va phan cong giang vién chdm thi.

Trudng khoa (hodc trudng bd mon), giam dbc trung tAm chiu trich nhiém
phén cong giang vién chim thi d6i v6i mén thi ty lusn hodc mén thi TNKQ trén
gidy. Dia didm chim thi tip trung do truéng don vi qui dinh. Tuyét dbi khong dé
gidm khao dua bai thi ra khoi phong cham thi tdp trung hode dem bai thi vé nha.
Néu khong tim dugce phong chdm thi, don vi c6 thé bao véi phong Dao tao hoic
phong Quan tri - Thiét bi @& duoc bd tri phong chém thi.

Giang vién nhén tai bai thi két thac hoc phan dé chim tai phong chim thi.
Giang vién chAm thi m& niém phong tii bai thi dé kiém tra s6 bai thi, s6 t& gidy thi
va ky bién ban giao — nhan. Trong trudng hop co su sai léch gilta s6 Iugng bai thi,
hodc sb luong t& gidy thi thue t& va trong danh séch sinh vién ky nop bai, phai 1ap
bién ban su viéc va béo ngay cho lanh dao don vi td chirc thi xtr Iy; dong thoi
thong bao sy vigc cho trudng bd mdn hodc lanh dao Khoa, Trung tdm.

Trong vong mudi ngdy lam viée ké tir ngdy khoa, trung tdm nhén bai thi tix
phong Khao thi va Dam bao chit luong, giang vién phai chim thi xong; trudng
khoa, trung tdm phéin cdng ngudi ndp lai toan bd bai thi da chim, bién ban chim
thi (mAu 11) v& phong Khéo thi va DPam bao chét lugng.

Phong Khao thi va Pam bao chét lugng sau khi nhén bai thi ty luan d chdm
xong tir cac khoa, trung tdm; s& phén cong nhan vién rap phach va ghi diém vao
bang diém. Phong Khao thi va BDam bao chit luong kiém tra bang diém, néu diém
s6 ctia hoc phén d6 khong bat thuong (Piéu 7, Khoan 2) thi tiép tuc céc cong viée
sau:

- Péng dAu bang diém chinh.



- Scan bang diém chinh thanh file .pdf @& luu tai phong Khéo thi va Pam
bao chét luong, chuyén vé& cac khoa, trung tAm dé truéng khoa, trung tAm phén
cong giang vién hodc nhan vién nhip diém vio hé théng quan 1y ddo tao; phong
Khao thi va Pam bao chét luong ding trén trang web cia truong tai dia chi:
www.sinhvien.hufi.edu.vn.

- Bang diém chinh chuyén v& d Iuu tai phong Pao tao.

Néu phét hién ra su ¢ bét thuong v& diém hoc phan dé, phong Khao thi va
Dam béo chit lrgng dao tao thong béo dén truéng khoa, trung tAm va phai béo céo
lanh dao dé tim ra phurong 4n giai quyét hop 1.

4. Bai thi t6t nghiép s& dwoc chim tai dia diém chung do Hoi ddng thi tét
nghiép d& nghi. Chim thi tbt nghiép thuc hién theo Qui ché chdm thi tuyén sinh.

5. Giang vién chiu trach nhiém c4 nhan v& viéc chdm thi chinh xéc, cong
tam theo dap 4n va thang diém dd thng nhét; tuyét ddi khong dé thit lac bai thi
cua sinh vién.

6. Trudng hop thi vAn dap két thuc hoc phin, nhit thiét phai bé tri hai gidng
vién héi thi. Sinh vién du thi dwgc bbe tham dé thi. Néu khong tra 16i duge dé thi
thir nhat, sinh vién ¢6 thé bdc dé thi mot 1an nita, néu tra 161 d& thi thir hai thi diém
dat dugc khong dugc loai cao nhét (loai xuét sic hoidc gid1). Thoi gian sinh vién tra
16 cAu hoi ciia gidm khao it nhét 5 phat. Diém thi van dép duge céng bb ngay sau
khi bubi thi két thc.

7. Céc hinh thirc chim diém khac nhu diém kiém tra thudong xuyén, diém
qué trinh, diém thao luin, didm tiéu luan, diém dénh gia phin thyc hanh, diém cac
hoc ph?m thuc hanh... thuc hién theo cac Quy ché hién hanh. Truéong khoa, gidm
dbc trung tAm qui dinh mAu phiéu chdm thi cac hinh thic trén v6i ddy di céc ndi
dung déanh gia.

Piéu 7. Danh sach ghi diém

1. Danh séch ghi diém qud trinh dugc cac don vi quan Iy dio tao giri cho
gidng vién ngay ddu mdi hoc ky. Giang vién tra bai kiém tra va cong bd diém qua
trinh trén 16p cho sinh vién (photo mdt ban cho ban cén sy 16p gift) chdm nhét 14
trude hai ngay so véi budi hoc cudi ciing hoc phin d6. Giang vién giit danh sach
ghi diém nay dé ghi vao c6t diém qua trinh trong danh sach ghi diém (sau diy goi
1a bang diém) sau khi hoan thanh bang diém, giang vién import diém online vao hé
théng va ndp cho khoa, trung tim d& duyét va chuyén vé phong Khao thi va Pam
bao chét lwong xtr 1.

2. Pbi véi bai thi khong danh phach, roc phach: Khi gidng vién chim bai
xong, chuyén bang diém qué trinh cho trwdng bd mon (hodc 1anh dao khoa, trung
tAm) kiém tra so bd bang diém. Truéng bd mdn (hogc 1anh dao khoa, trung tam) ky
x4c nhan vao bang diém. Khi can thiét hodc trong truong hop phat hién théy cac
bét thuong (i 18 didm cao qué nhiéu, diém khong dat quéa nhidu hogic chi c6 mot
loat diém giéng nhau trong danh séch, ...) thi truéng bd moén (hoic 1anh dao khoa,
trung tAm) quyét dinh cac bién phap xr ly nhu: giit nguyén két qua, td chirc chdm
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kiém tra m6t sb Iwong bai cén thiét... va béo két qua xir Iy cho truéng khoa, trung
tam, trudng cac don vi quan ly dao tao va Ban Giam hiéu.

3. Trong trudng hop sinh vién vi pham ky luét thi, diém ghi trong danh sach
14 diém da duoc trlr theo ti 1€ quy dinh (Diéu 15). Cac don vi td chic thi c6 trdch
nhiém cung cip bién ban sinh vién bi ky luat hodc ving thi cho can bd rap phéch.
Nhitng sinh vién du thi nhung khong ki tén ndp bai coi nhu ving thi; trudng hop
sinh vién du thi ki tén sai dong phai 1am don giri don vi t6 chirc thi dé kiém tra, x4c
nhén va xem xét giai quyét (Diéu 14).

4. Giang vién chdm bai cin ghi ddy du, chinh xAc, 16 rang céc yéu cdu cla
bang diém, khéng dé sai hodc sét diém cua sinh vién du thi; néu c6 stra chira giang
vién phai gach bd (khong boi x6a), ghi lai cho ding va ky xac nhén & ting muyc da
stra. Giang vién chdm thi phai ki tén vio cdc bai thi d chdm va ki tén vio bang
diém.

5. Giang vién chdm thi khong duoc ghi thém tén sinh vién vao bang diém.
Viéc xir ly nhitng sai s6t vé tén sinh vién trong bang diém do céc don vi quan ly
dao tao quyét dinh va bao cio Ban Gidm hiéu.

6. Hét thoi han ndp bang diém theo quy dinh, khoa, trung t4m l4p danh séch
cac giang vién chua ndp bang diém gui cho trudng bd moén va lanh dao Khoa,
Trung tAm dé c6 bién phép xir 1y, ché tai theo quy dinh.

7. Giang vién co hiru nép bang diém khong ding han dinh s& bi xit Iy hanh
chinh theo quy dinh d4 ban hanh. Pdi véi giang vién thinh giang ndp diém tr& han,
trrong bd mon c6 thé xem xét khong moi gidng trong cic hoc ky tiép theo.

8. Bi v6i hoc phan thi bang hinh thirc TNKQ online, don vi quan Iy mén
thi ¢6 thé xem két qua thi & phan hé E.

9. Ché d9 luu trit:

Danh sach ghi didm: diém qu4 trinh, diém thanh phin (nu c6), diém két
thtic hoc phin, diém toan bd hoc phin, diém thi t5t nghiép... ddu dwoc chuyén vé
phong Khao thi v Pam bao chat lugng. Phong Khao thi va Pam bao chét lugng
kiém tra bang diém, néu diém sé cia hoc phin d6 khong bét thuong (Piéu 7 khoan
2) thi: -
- Scan bang diém chinh thanh file .pdf & Iuu tai phong Khéo thi va Pam
bao chét lwong; giri vé vin phong khoa, trung tim

- Bang diém chinh luu tai phong Pao tao.

- Bai tiéu luan, bdo céo thuc tap, khoa luan tbt nghiép dugc lvu tai vin
phong khoa, trung tdm trong thdi han hai nim; bai thi tt nghiép luu tai phong Pao
tao, bai thi cudi hoc k¥ lwu tai phong Khéo thi va Pam bao chét lugng trong thoi
han 2 nim k& tir ngdy thi. Hét thoi han luu trit cAc don vi quan ly 1ap bién ban
thanh ly theo quy dinh.

Piéu 8. Chim phiic khao

1. Thoi gian sinh vién ndp don ding ki phiic khao diém thi tai phong Khao
thi va Pam béao chét lvgng: Trong vong hai tuin ké tir ngay Trudng, khoa, trung
tAm cong bd didm thi hodc theo thong bao riéng cua phong. Déi véi thi gitta hoc

9



ky, bai thi 14y diém qua trinh, sinh vién lién hé true tiép véi khoa, trung tAm dé
duge huéng dan.

2. Thoi gian cong b diém phic khao: Sau mudi ngay lam viée ké tir ngay
hét han nhan gidy @ nghi phtic khao diém cia sinh vién.

3. Pia diém sinh vién nhan va ndp don dang ki phic khao (miu 16, 17, 17A)
diém thi: bai thi do khoa, trung tdm t& chirc chim, bai thi thwe hanh ndp tai vin
phong khoa, trung tAm; bai thi mén 1y thuyét cudi hoc ky, sinh vién ndp tai phong
Khao thi va Dam bao chét lugng.

4. Lé phi phic khao ndp tai phong K& hoach - Tai chinh, s tién ndp can cit
quy dinh trong quy ché chi tidu ndi by hang nim ctia nha trudng

5. Pbi véi sinh vién:

a) Sinh vién nhan don ding ki phtic khao theo miu (dwgc quy dinh tai Didu
8, khoan 3 cta Quy dinh ndy) va ndp ding thdi gian qui dinh. Khéng giai quyét
céc trudng hop dé nghi phiic khao diém thi ho hozc ndp tré han.

b) Pién diy di thong tin trén don ding ki phiic khao, ndp 18 phi phic khao.
Sau d6 ndp lai & khoa, trung tdm ho#c phong Khao thi va BDam bao chét lugng.

¢) Khoa, trung tAm, phong Khao thi va Pam bao chét luong nhan don va viét
phiéu hen (mAu 24) cho sinh vién, ghi r6 ngdy cbéng bb két qua phiic khao trong
phiéu hen @ sinh vién theo dai.

6. Dbi véi khoa, trung tAm, phong Khéo thi va Dam bao chét lugng

a) Thong bao thdi han nhan don dang ki phtic khao sau mdi ky thi dén sinh
vién. Cht ¥ han cudi dé don vi nhan don. Phat va nhan don ding ki phic khao cho
sinh vién.

b) Tién hanh trién khai chAm phuc khao:

Khi hét thoi han nhin don ding ki phtic khao, lanh dao khoa, trung tim,
phén cdng cén bd rut cac bai thi cla sinh vién dang ki phic khao va phén cdng hai
giang vién khac véi giang vién chdm thi 1in ddu tién hanh chim phuc khao. Néu c6
su chénh léch diém tir 0,5 diém tr& 1én (thang diém 10), trudng bd mdn phai td
chirc déi thoai giita cic giang vién chim 14n d4u va chdm phiic khao dé théng nhét
diém. Trong truong hop khong théng nhit duge, truéng bd mén quyét dinh diém
cudi cling. Phai ¢6 bién ban chim phic khéo (mAu 19) néu rd 1i do thay dbi diém
¢6 chit ki cia cdc c4 nhan lién quan. Sau khi diéu chinh diém, treong bd mén phai
rit kinh nghiém ho#c d& nghi xir Iy di véi céc giang vién tham gia chdm c6 su sai
s6t. Néu diém s sau khi phuc khéo duoc ning 1én thi 18 phi phiic khao thuc hién
theo can cr quy dinh trong quy ché chi tiéu ndi bd hang ndm cda nha trudng.

Phong Khdo thi va Pam bao chét lugng phan cong c4n bd nhan don dang ki
phtic khao cta sinh vién, rit bai thi cta sinh vién ding ki phtic khao. Khi hét thoi
han nhén don ding ki phiic khao, phong Khao thi va Pam bao chét lugng chuyén
toan b bai thi phiic khdo kém theo bién ban chdm phuc khao vé cac don vi lién
quan. Viéc chdm phiic khéo & khoa, trung tAm duoc thuc hién nhu trén.
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c) Khoa, trung tdm s& cong bd két qua phic khao bing vin ban cho sinh
vién, nop bang téng hop diém phic khao vé& phong Khao thi va Pam bio chit
lugng @& xir 1i va cép nhat didm (néu c6).

Phong Khéo thi va Dam bao chét lugng chju trach nhiém cong bé két qua
cac mdn phic khéo do phong nhén don theo qui dinh nhu trén. Két qua duge ding
0 trang web clla truong tai dia chi: www.sinhvien.hufi.edu.vn.

Don vi nhan don ding ki phiic khdo, sau khi c6 két qua chdm phuc khao, lap
danh sach téng hop vé diém sb va sb luong va nop vé phong Thanh tra Gido duc dé
bao céo va luu.

d) Lap bao céo so két sau mbi hoc ky, béo cdo tbng két sau mdi nam hoc vé
tinh hinh phtic khao ctia sinh vién. Giri bao cdo so két, tdng két cho Ban Giam hiédu
va cac don vi c6 lién quan.

7. Dbi v6i cac trudng hop khidu nai tap thé, can bd 16p ndp don tai phong
Thanh tra Gido duc, Ban Gidm hi¢u s& c6 cudc hop véi lanh dao khoa, trung tdm
dao tao va cac don vi ¢6 lién quan dé giai quyét.

8. Pbi v6i cac don vi quan ly dao tao.

a) Cap nhét viéc thay dbi diém thi cta sinh vién sau khi phuc khéo.

b) Cung cip kip thoi nhimg théng tin cin thiét cho viéc phuc khao bai thi
clia sinh vién nhu ngdy gi® thi, phong thi, giang vién chdm thi, bang diém (ban
photocopy) ...

9. Phong Thanh tra Gido duc.

a) Chiu trach nhiém chinh trong viéc nhén khiéu nai tap thé cua sinh vién vé
viée td chirc cac ky thi (gidng vién coi thi, d& thi hodc déap én khong phu hop, 16 dé
thi, chAm thi, chdm phic khéo, cong bb két qua thi...). Tién hanh kiém tra, thanh
tra va bdo céo két qua cho Ban Gidm hiéu nhim xir ly c4c sai pham va giai quyét
kip thoi quyén loi cho sinh vién.

b) Gidm sat todn bd c4c hoat dong lién quan dén viée phic khao diém thi.

Piéu 9. Thi thir

Nhitng mén thi TNKQ online ¢6 trén 500 cau hoéi trong ngan hang dé thi,
sinh vién c6 thé ding ki thi thir cic moén trude khi vao ky thi chinh. D& thi thu
duoc 14y tir ngan hang dé thi cdc mon nay.

Sinh vién dng ki thi thi tai phong Khao thi va Pam bao chét lwvong dé duoc
xép lich thi (miu 25).

L& phi dang ky thi thty, kinh phi t§ chte thi thir duge quy dinh trong Quy ché
chi ti€u ndi bd hang ndm.

Diéu 10. Thi cii thi¢n diém mén thi TNKQ online

Sinh vién c6 diém tong két mon thi két thuc hoc phan hinh thae TNKQ
online dat diém D trd 18n, c6 thé diang ky thi ci thién diém (mAu 25). Thi cai thién
diém duoc td chirc trong thdi gian phi hop véi thoi gian két thic k¥ thi chinh. Sinh
vién dang ki thi cai thién diém tai phong Khao thi va Pam béo chét luong dé dugc
xép lich thi. Piém bai thi cao hon trong ky thi chinh va k¥ thi cai thién diém duoc
ghi vao hé théng dé tinh lai diém tdng két ctia hoc phén cua sinh vién.
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Céc bude t6 chirc thuc hién ky thi ci thién diém duoc tién hanh nhu déi véi
k¥ thi chinh, thoi gian chim thi, thoi gian phiic khao trong ky thi cai thién diém do
trudng don vi td chirc thi qui dinh sao cho phi hop véi tién d§ ddo tao cia hoc ky,
cia ndm hoc va quy dinh nay.

Phong Khao thi va Pam bao chét lugng sip xép va phan cbng chuyén vién
phbi hop vé6i trung tim Céng nghé Thong tin huéng dan sinh vién 1am bai thi tai
phong may.

L& phi dang ky thi cai thién diém, kinh phi t§ chirc thi cai thién diém dugc
quy dinh trong Quy ché chi tiéu ndi bd hang nam.

Pidu 11. Nhap diém

Trudng khoa, gidm dbc trung tAm phén c6éng nhan vién, gidng vién nhap
diém qua trinh, tiéu luin, kiém tra giita hoc ky, diém mon thuc hanh... thoi han
nhap diém trong vong 10 ngay 1am viée tinh tir ngay két thic hoc phén trén lop
theo thoi kho4 biéu.

Phong Khao thi va Pam bao chit lwong chuyén tit ca céc bang diém dudi
dang file .pdf scan tir bang diém chinh c6 x4c nhén clia phong vé céc khoa, trung
tam. Truong khoa, gidm dbc trung tAm phan cong cén bd nhap diém vao hé théng
theo ding thdi han va qui dinh: trong vong 10 ngay lam viéc tinh tir ngay don vi
nhén bang diém tir phong Khao thi va Pam bao chét lugng.

Piéu 12. Trich nhiém ciia cin b coi thi, thw ky va gidm sit phong thi

1. Didu kién tham gia 1am c4n bo coi thi (CBCT), thu ky va cdn bo gidm sat
(CBGS) phong thi: Can bd vién chirc truong chi dugce tham gia lam CBCT, thu ky
va CBGS trong cac ky thi két thuc hoc phén, thi t6t nghiép khi thoa man diéu kién
sau: Dang cong tac tai truong dudi hinh thirc bién ché hodc ky hop dong lao dong
véi truomg, ké ca hop ddng thinh gidng. Cén bd nghi huu va nhén vién ky hop
dbng lao ddng vé&i phong, Khoa, by mén, Trung tAm khong dugc tham gia lam
CBCT, thu ky va CBGS.

2. Trach nhiém cta CBCT, thu ky va CBGS

a. Trach nhiém ctia CBCT

- CBCT khong dugc lam nhiém wvu tai diém thi noi c¢6 nguoi than (vo,
chéng, con, anh, chi, em rudt) du thi, khong duge sir dung dién thoai di dong trong
khi lam nhiém vy; khéng dwoc gitp 4o sinh vién lam bai dudi bét ky hinh thirc
nao; khong dugc lam viéc riéng, khdng duge hat thube trong thoi gian coi thi,
khéng str dung dd ubng c6 cbn ngay trude va trong thdi gian coi thi.

- CBCT mic trang phuc daung qui dinh, phai c6 méit ding gi¢ va thuong
xuyén tai phong thi dé 1am nhiém vu theo trinh tir cu thé nhu sau:

= Plng gi¢ theo qui dinh, hai CBCT phai c6 miit tai phong hdi ddng dé nghe
phé bién mot sb van dé lién quan dén ky thi (néu cd), nhan hd so thi, dé thi va 1én
phong coi thi theo sy phin cong ctia Ban Coi thi.

= Trude gidr thi, CBCT thit nhit dénh sb bdo danh séip xép chd ngdi cia sinh
vién trén ban thi, goi tén sinh vién vao phong thi. CBCT thtr hai kiém tra cdc vt
dung sinh vién mang vao phong thi, huéng din sinh vién ngdi diing chd quy dinh,
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kiém tra thé sinh vién hodic gidy t& tiy than c6 dan anh dé nhén dién va dbi chiéu
v6i danh séch sinh vién dy thi. CBCT thtt hai phat gidy thi (nu c6), giiy nhap
huéng din va kiém tra sinh vién gip gidy thi dtng quy cach, ghi s6 bao danh hoic
ma s sinh vién, dién tén va ghi ddy di cac muc vao gidy thi, gidy nhép trude khi
lam bai.

« Dén gid phat d& thi, CBCT thtr nhit gio cao phong bi dé thi dé sinh vién
thdy r5 con nguyén niém phong, béc phong bi dung d& thi va phat d& thi cho tirng
sinh vién. CBCT thit hai bao quét chung. Trén bang trong phong thi cin ghi o cac
théng tin: M6n thi, md mdn hoc, thoi gian lam bai, thoi gian bit dAu, thoi gian két
thiic. C6 thé ghi thém céc thong tin khac nhu: dwoc/khong duge st dung tai lidu,
nop lai @& thi sau khi thi xong... Sau khi phat d& thi, huéng din sinh vién ghi ma
@@ thi vao nhitng noi qui dinh (néu c6).

= Khi sinh vién bét ddu 1am bai, CBCT thtt nhét kiém tra anh trong thé sinh
vién dé nhan dién sinh vién du thi, ghi ro ho tén va ky vao tit ca gidy thi, gidy nhap
cua sinh vién, CBCT tht hai bao quét chung. Trong gi¢ lam bai, mdt CBCT bao
quét tir ddu phong dén cudi phong, con ngudi kia bao quét tir cudi phong dén dau
phong cho dén hét gio thi. CBCT khéng dimg gén sinh vién khi ho lam bai. Khi
sinh vién hoi didu gi, CBCT chi duoc tra 101 c6ng khai trong pham vi quy dinh. Ca
hai CBCT phai ghi 15 ho tén va ky vao tit ca cac to gidy thi, gidy nhap da phét cho
sinh vién.

= Mén thi TNKQ online, sinh vién ¢6 thé ndp bai khi hét 1/2 thoi gian lam
bai. Déi v&i mén thi tyr luan CBCT chi cho sinh vién ra khoi phong thi sém nhét 1a
sau 2/3 thoi gian 1am bai sau khi sinh vién da ndp bai lam va dé thi. Bi v6i mén
thi TNKQ trén gidy thi hét gio 1am bai méi duoc ra; sinh vién phai ki tén ndp bai
trudc khi ra khoi phong thi. Néu c6 sinh vién bji dau 6m bét thuong hodc ¢6 nhu
cAu chinh déng nhét thiét phai tam thoi ra khéi phong thi thi CBCT phai bdo ngay
cho CBGS ky thi biét.

» Néu c6 sinh vién vi pham ky luat thi CBCT phai 14p bién ban xir Iy theo
ding quy dinh (mAu 5). Néu c6 tinh hudng bét thuong phai bdo ngay cho lanh dao
khoa, trung tdm giai quyét hoic 1ap bién ban (miu 4) dé xuét hudng xu 1i.

« 15 phut trudce khi hét gidr 1am bai, thong bao thdi gian con lai cho sinh vién
du thi biét.

= Khi c6 hiéu 1énh hét gi 1am bai, CBCT phai yéu ciu sinh vién ngimg lam
bai va thu bai cua tit ca sinh vién, k& ca bai cia sinh vién da bj xt ly ky luat.
CBCT thtt hai duy tri trat tu va ky luat phong thi, CBCT thit nhét vira goi tén timg
sinh vién 1én ndp bai, vira nhan bai thi cia sinh vién. Khi nhin bai phai dém du sb
t& gidy thi ctia sinh vién da ndp, yéu céu sinh vién tu ghi dang sb t& va ky tén vao
dGng vi tri trong danh sach sinh vién du thi (tuyét d6i khong duge cho sinh vién ky
tén trudc vao danh sach sinh vién du thi trong khi lam bai).

= Sau khi thu bai, cdc CBCT kiém tra sip x&p bai thi theo thir ty trong danh
sach sinh vién dy thi, bai thi s6 thir ty nho & trén, bai thi s§ thi tw 16n & dudi. Cac
bién ban xir Iy ky luét (néu c¢6) phai kém theo bai thi ciia sinh vién. CBCT thir nhit
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true tiép mang ti bai thi va cing CBCT thtr hai dén ban giao bai thi cho Thu ky
diém thi hodc c4n bd dugc phin cong thu bai thi, ki ban giao (miu 7). Mai tii bai
thi phai duoc kiém tra cong khai va dbi chiéu s bai, sb t& ciia timg bai va cac bién
ban xr Iy ky ludt cling tang vat (néu co).

» Sau khi ban giao xong bai thi, timg tai dung bai thi dugc thu ky niém
phong tai chd. Trén 3 canh cla tii dung bai thi c6 mép dan, CBCT phai ky niém
phong 1én mép dan.

S6 tiét coi thi duge tinh cin cir vao quy dinh trong quy ché chi tiéu ndi bd
hang ndm ctia nha trudng

b. Trach nhiém cia thu ky:

- Ban giao d thi va c4c hd so lién quan dén k¥ thi cho CBCT;

- B4o céo tinh hinh CBCT, CBGS cho 1anh dao tryc diém thi;

- Tiép nhén bai thi tr CBCT theo qui dinh, ban giao cho don vi td chirc
chém thi.

c¢. Trach nhiém cua CBGS:

CBGS ky thi do phong Thanh tra Gido duc phan céng. Mdi can bd gidm sét
duge phan cong phu trach khong qua mudi sau (16) phong tai mot diém thi. CBGS
duoc phan cbng thudng xuyén gidm sét viéc thuc hién Quy ché thi ctia CBCT va
sinh vién, kiém tra va nhéc nhd CBCT thu giit cAc tai liéu va phuong tién k§ thuat
khi phat hién sinh vién mang trdi phép vao phong thi, 1ap bién ban xr ly ky luat 601
véi CBCT va smh vién vi pham quy ché thi. Bdo cdo véi 1anh dao trudng vao cudi
thang hodc cubi mdi ky thi.

Diéu 13. Bién phap xir ly d6i véi gidng vién, CBVC vi pham quy ché thi

Ngudi tham gia céng tac coi thi, tb chirc thi, chdm thi, quan Iy diém vi pham
quy dinh (bi phét hién trong khi 1am nhiém vu hozic sau khi ky thi da két thac), tiy
theo murc d§ s& ap dung céc hinh thirc ky Iuat theo Quy dinh danh gié, phan loai thi
dua hang thang @i véi cong chirc, vién chirc va ngudi lao dong trudng Dai hoc
Céng nghiép Thye phidm Tp. HS Chi Minh hién hanh.

Diéu 14. Trach nhiém ciia sinh vién khi dy thi

Sinh vién phai c6 mit tai phong thi ding gid quy dinh ghi trong lich thi.
Sinh vién dén cham qué 15 phut sau khi da boc d thi s& khong duoc du thi.

- Khi vao phong thi, sinh vién phai tuin thu cic quy dinh sau:

= Xut trinh thé sinh vién va céc gidy to ty thin ¢6 dan anh khi CBCT yéu
cau.

= Chi dugc mang vao phong thi bat viét, but chi, compa, tdy, thudc ké, thudce
tinh, mdy tinh dién t& khong c6 thé nhé va khong soan thao dwgce vin ban va cic
gi4o trinh tai liéu (néu d& thi cho phép).

= Khéng dugc mang vao phong thi laptop, gidy than, but x6a, cac tai lidu
(néu @ thi khéng cho phép), vii khi, chit giy nd, gdy chéy, bia, rugu, may tinh
dién tir c6 thé nho, phuong tién k¥ thudt thu, phat, truyén tin, ghi 4m, ghi hinh,
thiét bi chira thong tin c6 thé loi dung dé 1am bai thi va céc vat dung khéc. Khong
dugc hut thubc trong phong thi.
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= Trude khi lam bai thi phai ghi diy di ho tén, sé bao danh (hodc s thi tu
theo danh sach) vao gidy thi va nhit thiét phai yéu clu ca hai CBCT ky va ghi 13
ho tén vao gidy thi.

= Bai 1am phai viét rd rang, sach s& khong nhau nét, khong danh diu hoic
lam ky hiéu riéng. Nghiém cAm 1am bai bang hai thtr myc, muc do, bat chi (trix
hinh tron v& bang compa). Cac phin viét hong phai ding thuée gach chéo, khong
dung but x6a. Phai bao v¢ bai lam ctia minh va nghiém cAm moi hanh vi gian lan,
khong duge xem bai cia sinh vién khac, khong duge trao ddi v kién, trao dbi tai
lidu khi 1am bai.

» Néu cén hoi CBCT diéu gi phai hoi cong khai. Phai giir gin trét ty, im ling
trong phong thi. Trudng hop ém dau bét thudng phai béo céo d& CBCT xir ly.

= Khi hét gid thi phai nglmg 1am bai va ndp bai cho CBCT. Khéng lam duoc
bai, sinh vién ciing phai ndp gidy thi. Khi nop bai, sinh vién phai tu ghi 1 s6 to
gidy thi d4 ndp va ky tén vao danh sach dy thi ding t&n minh, ding vi tri qui dinh.
Néu sinh vién khong ki tén trong danh sach du thi, bai thi coi nhw khéng hop 8.
Truong hop sinh vién ki tén sai dong phai lam don ndp vé phong Khao thi va
DBCL d kiém tra, x4c nhan va xem xét.

= Sinh vién chi dugc ra khéi phong thi theo qui dinh & trén (Diéu 12, Khoan
2, Diém a) trir trudng hop m dau cin clp ciru do ngudi phu trach diém thi quyét
dinh.

Piéu 15. Cac hinh thikc xir Iy ky ludt sinh vién vi pham quy dinh thi

1. Khién trach:

Ap dung dbi vé6i nhitng sinh vién pham 18i mot 14n: nhin bai cta ban, trao
dbi, thao luén voi ban. Sinh vién bi khién trach trong khi thi hoc phén nao s& bj trir
25% sb diém thi ciia hoc phén d6.

2. Canh cdo: Dbi véi cac sinh vién vi pham mdt trong céc 151 sau:

a) Pa bj khién trach mot 1dn nhung trong gidy thi hoc phan d6 vAn tiép tuc vi
pham quy ché.

b) Trao dbi bai lam hoic gidy nhéap cho ban.

¢) Chép bai ctia ngudi khac. Nhing bai thi da c6 két luén 1a giéng nhau thi
xtt Iy nhu nhau. Néu ngudi bi xir Iy ¢6 di bang ching chimg minh minh thwe sy bi
quay cop thi Truéng don vi td chirc thi ¢6 thé xem xét giam tir mirc ky luét canh
c4o xubng mirc khién trach hogc mién truy ciru,

d) Sinh vién bi ky luét canh céo trong khi thi hoc phén nao s& bj trir 50% sb
diém bai thi ctia hoc phin d6.

e) Sinh vién bi ky luét canh céo trong khi thi duogc quyén thi lai d6i v6i hoc
pha‘"m c6 td chirc thi lai néu diém trung binh hoc phin chua dat yéu céu.

3. Pinh chi thi: Pbi véi céc sinh vién vi pham mot trong céc 16i sau:

a) D4 bi canh cédo mét 14n nhung trong gid thi hoc phin d6 van tiép tuc vi
pham quy ché.
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b) Sau khi d3 m& @@ thi bi phat hién vin con mang theo ngudi nhiing vt
dung khong dugc phép nhu tai liéu, phuong tién k¥ thuat thu phét truyén tin (vi du:
dién thoai di dong, laptop, méay nghe nhac, USB, ...)

c) Pua d8 thi ra ngoai hozic nhén bai giai tir ngoai vao phong thi.,

d) Viét v& nhitng ndi dung khéng lién quan dén bai thi.

e) C6 hanh dong giy g6, de doa cén bd c6 trach nhiém trong ky thi hay de
doa sinh vién khéc.

f) Sinh viéri bi ky luat dinh chi thi trong khi thi hoc phan nao s& bi diém 0
(khong) hoc phan d6; phai ndp lai bai 1am va d& thi cho gidm thi.

g) Sinh vién bj ky ludt dinh chi trong khi thi s& khéng duge quyén du thi lai
b1 v6i hoc phan c6 t6 chitc thi lai. Néu diém trung binh hoc phin chwa dat yéu ciu
phai ding ky hoc lai.

4, X1t ly thi hd va nho nguoi khae thi ho:

Sinh vién Bi xu 1y thi hd hodc nhd ngudi khac thi hd néu vi pham mgt trong
cac 16i sau: Nhd ngudi khac thi ho hodc 1am bai hd cho ngudi khac duéi moi hinh
thirc; ding bai ctia ngudi khac dé ndp.

a) Vi pham lan thit nhit (trong toan khéa hoc):

« Nguoi nho thi hd: nhan diém 0 (khéng) cia hoc phén d6, nhan quyét dinh
canh céo toan trrdng va bi dinh chi hoc tap 1 nam ké tir ngay vi pham;

* Nguoi thi hg: 14 sinh vién cta truong thi nhan quyét dinh canh céo toan
trudmg va bi dinh chi hoc tip 1 nim ké tir ngdy vi pham. Néu ngudi thi ho dén tir
noi khac, truong thdng bdo ndi dung vi pham v& noi cu tra, hoc tap cua nguoi do.

b) Vi pham 14n th(r hai (trong toan khéa hoc): bude thdi hoc.

¢) Khi phét hién sinh vién di thi hd hodc nhd nguoi khac thi ho thi CBCT lap
bién ban thu gitr gidy t& tiy than, thé sinh vién va yéu cdu sinh vién vé trinh dién
truong don vi quan ly dao tao.

5. Viée xir Iy ky ludt sinh vién trong khi thi do gidm thi 14p bién ban, ghi rd
hinh thitc ky luat trong bién ban, ddng thdi ghi chi trén Danh sach dy thi va trén
thi dung bai thi (vi du ghi “khién trach, trir 25% téng s diém”, “canh cdo, trir 50%
téng s& diém”,...) va cong bd cho sinh vién biét. Néu sinh vién khong chiu ky tén
vao bién bén thi c4c gidm thi ky tén vao bién ban va bién ban van cé gia tri. Cac
hinh thirc ky ludt canh cdo toan trudng, dinh chi hoc tip, budc thoéi hoc do Hiéu
truéng ra quyét dinh.

6. Cac truong hop vi pham khac tiy mitc dd nang nhe sé 4p dung mdt trong
cac hinh thirc ky luat da néu trén.

Piéu 16. Pidu khoan thi hanh

1. Céc don vi quan ly dao tao c6 trach nhiém c4p nhat Quy dinh nay vao Sé
tay sinh vién, bién soan céc biéu mau va cac hudng din cu thé cin thiét @ thuc
hién quy dinh nay.

2. Trudng cac don vi lién quan c6 trach nhiém phd bién Quy dinh nay dén
giang Viél;l, nhén vién truée khi tham gia giang day, cong tac va phdi hop véi cac
don vi trién khai thuc hién.
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3. Két thiic mdi dot thi két thiic hoc phin, cac don vi td chire thi béo cdo két
qua viée td chirc thuc hién Quy dinh cho Ban Giam hidu.

4, Quy dinh nay c6 hiéu luc ké tir ngdy ki Quyét dinh. Trong qué trinh thuc
hién, cac don vi ghi nhan va tép hop nhitng didu cén cai tién, cap nhat dé trinh Ban
Giam hiéu ra quyét dinh diéu chinh, bd sung vao Quy dinh.
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